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PODS

Before continuing, make sure you have watched and have 
access to the following Pods. To find these, simply log in to 
GCSEPod and enter the codes given into the search bar, or click 
the titles below if you’re using this PDF on a computer.

1. Writing to Argue and Persuade

2. Writing Articles

3. Writing Formal Letters 

4. Writing Speeches

3

Title Pod Code

ENG-153-007

ENG-152-007

ENG-152-008

ENG-152-010

https://members.gcsepod.com/shared/podcasts/chapter/76185
https://members.gcsepod.com/shared/podcasts/chapter/76361
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https://members.gcsepod.com/shared/podcasts/chapter/76360
https://members.gcsepod.com/shared/podcasts/chapter/76359
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LESSON 1: QUIZ

LESSON 1
Crafting Your Writing 

Pod
• Writing to Argue and Persuade 

ENG-153-007

Quiz

Watch the pod and answer the questions below. Circle your chosen answers.

1. Writing to persuade tends to be more …………… than writing to argue (choose one).

a. passionate

b. aggressive

c. informative

d. boring

2. Writing to argue often uses:

a. aggressive language

b. sad language

c. emotive language

d. passive language

Click the Pod name to 
watch it now on gcsepod.com, or type the code into the search bar on the GCSEPod website!

https://members.gcsepod.com/shared/podcasts/chapter/76185
https://members.gcsepod.com/shared/podcasts/chapter/76185
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3. When you’re writing to persuade you are trying to:

a. change the way your reader thinks

b. argue that you’re right

c. analyse the language used

d. evaluate the text

4. Your examiner likes it if you can:

a. use really aggressive language to get your point across

b. be really indecisive and not say much

c. show you understand other viewpoints or the other side of the argument as well 
as your own opinion

d. write only one paragraph and no more

5. Using exaggeration in your writing emphasises the point:

a. True

b. False

6. It’s important to think about the ………………… throughout your writing (choose one).

a. time

b. conclusion

c. audience

d. introduction

7. Choose two techniques that might be useful to you when writing to argue or persuade:

a. rule of three or listing

b. rhetorical questions

c. adding illustrations to your work

d. writing in columns
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8. You need to write formally or informally depending on your audience:

a. True

b. False

9. When writing to argue or persuade, you should write in the:

a. first person

b. second person

c. third person

10. Using expert opinion helps you to back up an argument or persuade the reader to your 
way of thinking:

a. True

b. False
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LESSON 1: PRACTISE

PRACTISE

It’s important that your writing flows from one point to the next, taking your reader through 
your ideas and viewpoint. The best way to achieve this is to organise your thoughts into a plan 
before you start writing. Articles and letters can be planned in the same way, but speeches are 
a little different.

TASK:

‘Teenagers should be encouraged to get part-time jobs as soon as they turn 16.’

Write an article for your school magazine arguing for or against this statement.

A student completed the plan below in response to this task:

Article
• Introduction
• Paragraph 2: FOR - part-time work gives teenagers financial independence from their 

parents
• Paragraph 3: FOR - part-time work gives you something for your CV and helps with 

college interviews
• Paragraph 4: AGAINST - working will give you less time to study and may impact grades
• Paragraph 5: FOR - introduces you to new people and improves communication skills
• Conclusion - Overall I am FOR
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TASK:

Write a speech for your local community advising them on how they can improve 
facilities at the local park.

A different student completed the plan below in response to this task:

1. What difference can you see in these two plans?

By spending time planning, the students’ work will flow better and appear to be better crafted.

Speech
• Introduction: Ladies and Gentleman, thank you for having me here today...
• Paragraph 2: Problem 1 with the park is...
• Paragraph 3: Problem 2 with the park is...
• Paragraph 4: Solution 1 to make park better
• Paragraph 5: Solution 2 to make park better
• Conclusion: We won’t improve unless we all work together
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2. Using the models above, plan responses to the following tasks. Use a separate sheet of 
paper for this.

a. ‘Schools should offer more trips abroad so that pupils can experience the world.’ 
Write an article for a broadsheet newspaper arguing for or against this statement.

b. Write a speech for Year 9, persuading students to take part in an upcoming school 
trip to France.

3. The way you use paragraph openings also helps to guide your reader through your writing. 
For example:

• However

• Firstly

• While

• Secondly

• Finally

• Nevertheless

Choose the best opener for the sentences below. You cannot use the same opener more 
than once:

a. . . . . . . . . . . . . . . . . . . . .  some people believe that part-time jobs for 16-year olds are 
a great idea.

b. . . . . . . . . . . . . . . . . . . . .  it is good to be able to say you’ve had a part-time job on 
your CV or at college interviews.

c. . . . . . . . . . . . . . . . . . . . .  there’s the risk to school work. In order to work, young 
people must sacrifice study time.

d. . . . . . . . . . . . . . . . . . . . .  some sensible 16-year olds would benefit from a bit of 
financial independence.
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APPLY
For this section, a teacher should preferably review your work.

Making up relevant and credible statistics or facts and expert opinions adds to the overall 
effectiveness of your writing and shows your examiner that you’ve engaged with the topic and 
task. Let’s look at an example question.

QUESTION: 

Write an article for your local newspaper persuading people to spend time in your area 

over the summer months.

A student responding to the above question noted the following in her plan:

Expert: A local tour guide said that the area has the best 
collection of WW2 weapons anywhere in England and that they’re 
worth seeing.

Statistic: 84% of people living in the area said they wouldn’t go 
anywhere else in the summer.

Fact: the area has the UK’s largest play park.
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Remember:

The examiner isn’t going to take marks away or check up on your facts and statistics. In fact, 
they expect you to make things up to support your point-of-view.

1. Plan a selection of facts, opinions and statistics for the following writing tasks. Use the space 
below for this task.

a. ‘It’s not the location, but the people that make a good holiday.’ 
Write an article for a broadsheet newspaper in which you argue for or against this 
statement.

b. Write an article for your local newspaper persuading people to spend time in 
your area over the summer months.

c. Write a speech for Year 9 students advising them on the importance of studying in 
advance for exams.

d. Write a letter to a potential employer persuading them to let you complete work 
experience with their company.
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LESSON 2: QUIZ

LESSON 2
Writing Articles 

Pod
• Writing Articles 

ENG-152-007

Quiz

Watch the Pod and answer the questions below. Circle all answers that apply.

1. You need to make sure you read the question carefully so that you know:

a. the audience and purpose

b. whether to use punctuation

c. whether to write in paragraphs

2. Tick two of the things you could be asked to do in your article:

a. Persuade

b. Argue

c. Draw a picture

d. Write in columns

Click the Pod name to 
watch it now on gcsepod.com, or type the code into the search bar on the GCSEPod website!

https://members.gcsepod.com/shared/podcasts/chapter/76361
https://members.gcsepod.com/shared/podcasts/chapter/76361
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3. In your opening paragraph you should:

a. conclude your writing

b. introduce the topic and outline your opinion

c. go straight into your argument

4. You should try to use specific examples in your writing to back up your point-of-view:

a. True

b. False

5. Your conclusion should be used to:

a. introduce new points

b. interview an expert

c. sum up your argument

6. When planning you should try to create a list of your thoughts around the subject:

a. True

b. False

7. Articles should begin with:

a. a photo

b. a catchy headline

c. the name of the paper

8. You should try and open with:

a. a bold statement about the topic

b. a weak sentence that lightly covers the topic

c. an advert for something else
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9. You should try to use a mixture of:

a. tenses

b. nonsense and sensible writing

c. fact and opinion

10. A personal anecdote is a short account of an incident that links to the topic:

a. True

b. False

11. Expert opinion helps to

a. add weight to the point and persuade the reader

b. annoy the reader

c. sell newspapers

12. You should try to directly involve your reader in your article by addressing them with 
‘you’, ‘your’, ‘our’ and ‘we’:

a. True

b. False

13. Rhetorical questions are

a. questions that need an answer

b. questions that don’t require an answer

c. open-ended questions
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PRACTISE
Articles often establish a friendly tone and address the reader using language such as ‘you’, ‘us’, 
or ‘our’, to persuade them to agree and make them think the focus of the article is shared.

1. Read the opening to the articles below and highlight the following language devices:

a. rhetorical question

b. inclusive pronouns such as ‘you’, ‘us’, ‘our’, ‘we’

c. listing

d. formal and informal language

Text A 

Most of us living in this area are aware of the problems that have arisen in the play park in 

the last year or two.  People regularly report damage and vandalism of the swings, slides 

and play area as well as the fires that have been started in the bins.   We are aware there 

is a lack of areas for older children and teenagers to meet and ‘hang out’, and therefore 

they congregate in the play park and other areas of the park that aren’t intended for 

them.   

We want to change all of this and provide a useable play park for the area, as well as a 

space for our teenagers.  However, we need you to help us achieve this.  I’m sure you’re 

fed up with the state of things as they are, but are you willing to offer financial support or 

time?  Or can you offer something else useful to the cause?

Text B 

I think it’s fair to say that I love food. Indeed, to those of you who’ve followed my reviews 

over the years, it may seem ridiculous to even say it, so obvious a truth is it. Yet I’ve 

noticed recently, in my inbox, a growing number of outraged responses to the negative 

reviews I occasionally write – almost as if I should be grateful for any food I am served.  

But, dear readers, this is what I do! I am paid to be honest: the fact that I love food does
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 not mean that I love restaurants. Usually, I’m fortunate enough to eat a decent meal with 

decent service for a decent price, information which I share with you gladly. Occasionally, 

however, I visit a restaurant that charges an arm and a leg for food that you’d amputate 

your own arm and leg to avoid eating. And I write about it, truthfully, so that you don’t 

have to waste your hard-earned money on trying it yourself. You’re welcome.

2. Articles should also have catchy headlines, and this offers a good opportunity for you to 
show your examiner that you understand what form you’re writing in. 
What headlines would you come up with for the two articles above?

Text A

Text B

3. Because articles are usually written from one person’s point-of-view, they use persuasive, 
argumentative or descriptive techniques to persuade the reader to agree with them and to 
set the tone of the article.

Complete the grids of language techniques as demonstrated below, using your own examples 
from a made-up article about a sporting event.

Technique Hyperbole

Description When a writer exaggerates something

Restaurant Example ‘Occasionally, however, I visit a restaurant that charges an arm 
and a leg for food that you’d amputate your own arm and leg to 
avoid eating.’

Sporting Example
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Technique Rhetorical question

Description A question that doesn’t require an answer 

Restaurant Example ‘“Duck, raspberry, peanut, noodles,” anyone?’

Sporting Example

Technique Repetition

Description When a word or phrase is repeated to emphasise the point 

Restaurant Example ‘Everyone looked comfortable. But when I looked at their 
faces… ’

Sporting Example

Technique Anecdote

Description A short account of an incident 

Restaurant Example ‘The next day, after a late night at work, I stopped off for a 
kebab down the road from my house, where the tables are 
plastic and there’s fly-paper behind the counter, and by golly, 
did I enjoy it.’

Sporting Example
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Technique Formal and informal language 

Description A mixture of language that is professional and language that is 
friendlier but not slang. 

Restaurant Example ‘I ate my meal – it was steak, once I’d scraped off the honey-
and-olive sauce it came smothered in.’

Sporting Example

Technique Inclusive pronouns

Description Words that speak directly to the reader and include the writer or 
speaker: ‘us’, ‘our’, ‘we’, etc.

Restaurant Example ‘We are aware there is a lack of areas for older children and 
teenagers to meet and ‘hang out’.’

Sporting Example
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APPLY
Answer the questions below and check your response against the Tips for Success. Use a 
separate sheet of paper for this task. 

Tips for Success
Content

• The choice of language and style is matched to the audience.

• It is also generally matched to the purpose of the task.

• The vocabulary is chosen for effect and makes use of appropriate language devices.

Organisation

• The text should have an effective structure.

• The writing is engaging with a few connected ideas.

• The overall piece is written in paragraphs with good organisation.

1. ‘It’s not the location but the people that make a good holiday.’ 
Write an article for a broadsheet newspaper in which you argue for or against this 
statement.

2. Write an article for your local newspaper persuading people to spend time in your area 
over the summer months.

3. ‘Schools should offer more trips abroad so that pupils can experience the world.’  
Write an article for a broadsheet newspaper arguing for or against this statement.

4. Write an article for your school newspaper persuading students to take part in an upcoming 
school trip.
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LESSON 3: QUIZ

LESSON 3
Writing Formal Letters

Pod
• Writing Formal Letters 

ENG-152-008

Quiz

Watch the Pod and answer the questions below. Circle all answers that apply.

1. As with any writing, you should consider Purpose, Audience and Format:

a. True

b. False

2. If you’re writing a persuasive letter your tone needs to be:

a. bored

b. aggressive

c. passionate

3. If you’re writing to argue you need to be:

a. well informed but less emotional

b. aggressive

c. passive

Click the Pod name to 
watch it now on gcsepod.com, or type the code into the search bar on the GCSEPod website!

https://members.gcsepod.com/shared/podcasts/chapter/76360
https://members.gcsepod.com/shared/podcasts/chapter/76360
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4. When persuading and arguing, rhetorical questions, expert opinions and lists of three 
can gain you marks:

a. True

b. False

5. The audience will determine whether your letter is:

a. well written

b. laid out in paragraphs

c. formal or informal

6. In a formal letter, your own (made up) address and the date should be placed:

a. in the middle of the page

b. on the top, right-hand side

c. on the top, left-hand side

7. If you don’t know the address of the person that you’re writing to, you should:

a. leave it out

b. spend time thinking about what it might be

c. quickly make one up

8. If you don’t know the name of the person you’re writing to, you should begin your letter 
with:

a. Hello

b. Dear Sir/Madam

c. Dear person
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9. When signing off a letter, if you know the person’s name, you use ‘Yours sincerely’; if you 
don’t know their name you use:

a. Yours faithfully

b. Goodbye

c. Best wishes

10. Each new point should go in a:

a. new sentence

b. new paragraph

c. new letter
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PRACTISE
Articles often establish a friendly tone and address the reader using language such as ‘you’, ‘us’, 
or ‘our’, to persuade them to agree and make them think the focus of the article is shared.

1. For each of the tasks below, decide whether the tone should be formal or informal. 
Remember to use the audience as your guide. Circle or tick your answer.

a. A letter to your head teacher:

• Formal

• Informal

b. A letter to your mum:

• Formal

• Informal

c. A letter to your local MP:

• Formal

• Informal

d. A letter to an exchange student in France:

• Formal

• Informal

e. A letter to the editor of a newspaper:

• Formal

• Informal
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f. A letter to a potential employer:

• Formal

• Informal

g. A letter to a local youth venue, looking to hire a space for a party:

• Formal

• Informal

h. A letter to your grandparents:

• Formal

• Informal

i. A letter of complaint to a company:

• Formal

• Informal

j. A letter of thanks for good customer service:

• Formal

• Informal

2. After planning your paragraphs, with each one making a new point, you should try to use a 
topic sentence at the start of each paragraph to introduce your point. 
Look at the responses below and highlight the topic sentences. 

School trips are an excellent way to encourage a wider knowledge of the world. On 
a recent school trip to Paris, I was lucky enough to see the Eiffel Tower, the Arc de 
Triomphe and the Moulin Rouge, sights I would never have seen had my French teacher 
not organised the school trip.
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Firstly, getting a Saturday job as a 16-year old is not that easy.  Many 16-year olds would 
enjoy the opportunity to work, earn a bit of extra cash and stop having to ask mum and 
dad every time we need money for the cinema, but no one wants to employ us.

Dear Sir or Madam, 

I am writing to you today to complain about the awful service I received at your restaurant 
on Thursday. 

To start with, we were left standing for 15 minutes in the cold doorway while waiting for 
a table.  I know your restaurant is popular and we expected to wait, but had the staff 
warned us about the length of the wait, we might have gone somewhere else.

The method you use to sign off a formal letter is decided by whether you know the person’s 
name or not.

• If you don’t know their name = Yours faithfully

• If you do know their name = Yours sincerely

3. Look at the tasks below and decide if they would be Yours faithfully or Yours sincerely.

a. A letter to your head teacher:

• Formal

• Informal

b. A letter to Ofsted:

• Formal

• Informal

c. A letter to your local MP, whose name you don’t know:

• Formal

• Informal
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d. A letter to the bus company:

• Formal

• Informal

e. A letter to the editor of a newspaper:

• Formal

• Informal

f. A letter to a potential employer:

• Formal

• Informal

g. A letter to a Clive, the owner of a local youth venue, looking to hire a space for a 
party:

• Formal

• Informal

h. A letter to your English teacher

• Formal

• Informal

i. A letter of complaint to a company:

• Formal

• Informal

j. A letter of thanks for good customer service:

• Formal

• Informal
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APPLY
Answer the questions below and check your response against the Tips for Success. Use a 
separate sheet of paper for this task. 

Tips for Success
Content

• The choice of language and style is matched to the audience.

• It is also generally matched to the purpose of the task.

• The vocabulary is chosen for effect and makes use of appropriate language devices.

Organisation

• The text should have an effective structure.

• The writing is engaging with a few connected ideas.

• The overall piece is written in paragraphs with good organisation.

1. ‘The fact that young children don’t play out anymore is down to the councils not making 
enough safe play spaces.’ 
Write a letter to your local MP advising them on what they could do to improve local play 
areas for young children.

2. Your headteacher has announced the school will have a new student council. 
Write a letter to your headteacher persuading him/her to include you in the new school 
council.

3. Write a letter to a potential employer persuading them to let you complete work 
experience with their company.

4. Write a letter to Year 7 parents telling them about an upcoming school event or trip, and 
why they should let their child take part.
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LESSON 4
Writing Speeches

Pod
• Writing Speeches 

ENG-152-010

Quiz

Watch the Pod and answer the questions below. Circle all answers that apply.

1. A speech is a:

a. formal presentation designed to be presented in front of an audience

b. something you talk about with friends

c. something that only politicians do

2. You must write a speech as if you are speaking to an audience:

a. True

b. False

3. The purpose and audience of your speech will always be in the:

a. extract

b. question

c. anthology

Click the Pod name to 
watch it now on gcsepod.com, or type the code into the search bar on the GCSEPod website!

https://members.gcsepod.com/shared/podcasts/chapter/76359
https://members.gcsepod.com/shared/podcasts/chapter/76359
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4. The audience specified for the task will affect:

a. the number of paragraphs you write

b. how long you write for

c. the language you use

5. Tick all that apply. A speech should contain:

a. an introduction

b. speech marks

c. stage directions

6. It may be relevant to include historical information in your speech, for example, if you are 
writing a speech about violence at football matches:

a. True

b. False

7. Speech tasks are usually:

a. argumentative

b. persuasive

c. descriptive

8. You must introduce your speech as if:

a. you’re speaking to a live audience e.g. ‘Ladies and Gentlemen, I’m here to…’

b. you’re writing a letter e.g. ‘Dear Sir or Madam’

c. you’re speaking to friends e.g. ‘Hi, how’s things?’
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9. You can keep the listener engaged by keeping things personal and using:

a. he, she, it

b. I, my, we, our and you

c. them, those, their

10. Asking rhetorical questions helps the reader:

a. forget what you’re talking about

b. switch off

c. think about the message you’re delivering



31

LESSON 4: PRACTISE

PRACTISE
1. It’s important that you work out the purpose of your speech and the audience before you 

start writing, so that you can adapt your language to be appropriate. 
Look at the tasks below and highlight the purpose and audience for each one:

a.  Write a speech for your school’s Year 9 group advising them on the importance of 
studying in advance for exams.

b. Write a speech for your local community, advising them on how they can improve 
facilities at the local park.

c. Write a speech for your teachers persuading them to let you have a leaving party 
or ball.

d. Write a speech for your year group advising them of the importance of creating 
an environmentally friendly school.

2. For each of these tasks, would you use formal, informal or language that is a mixture of both 
in your writing? Remember, your audience dictates the formality of your language. Tick one 
or both of the options:

a. Write a speech for your year 9 advising them on the importance of studying in 
advance for exams.

• Formal

• Informal

b. Write a speech for your local community advising them on how they can improve 
facilities at the local park.

• Formal

• Informal
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c. Write a speech for your teachers persuading them to let you have a leaving party 
or ball.

• Formal

• Informal

d. Write a speech for your year group advising them of the importance of creating 
an environmentally friendly school.

• Formal

• Informal

It’s important that, in your speech, you talk to and include your audience from the start by using 
personal pronouns and direct address e.g. you, we, us. 

Look at the two openings to speeches below:

Student A

I’m here today to talk about school trips. There is a school trip to France happening soon 

and I want to tell you to go.  It will be great fun and there will be lots to do and see.  

Student B 

Year 9, thank you for having me here today to talk to you about the best trip our school 
organises, the trip to France. You are so lucky - I wish I were still in year 9 just so I could 
go with you! If you’re smart and sign up to go, you won’t regret it, I promise you.  Not 
only will you have fun with your friends, but you’ll get to see one of the most famous and 
beautiful cities in the world.

3. Which opening speaks directly to the audience straight away and engages them with the 
topic of the speech?
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4. Using the example above, write out the introduction for the task below. Remember your 
introduction only has to be 3-4 sentences: 
 
Write a speech for your local community advising them on how they can improve facilities 
at the local park.
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APPLY
Answer at least two of the questions below and check your responses against the Tips for
Success. Use a separate sheet of paper for this task, and don’t forget to plan your response
first.

Tips for Success
Content

• The choice of language and style is matched to the audience.

• It is also generally matched to the purpose of the task.

• The vocabulary is chosen for effect and makes use of appropriate language devices.

Organisation

• The text should have an effective structure.

• The writing is engaging with a few connected ideas.

• The overall piece is written in paragraphs with good organisation.

1. Write a speech for your year 9 group advising them on the importance of studying in 
advance for exams.

2. Write a speech for your local community advising them on how they can improve facilities 
at the local park.

3. Write a speech for your teachers persuading them to let you have a leaving party or ball.

4. Write a speech for your year group advising them of the importance of creating an 
environmentally friendly school.
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